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Request for Use of the Fountain Theatre 

Requests must be submitted at least 8 weeks in advance 

 

Name of Individual/Organization____________________________________________________________ 

Address of Individual/Organization: _________________________________________________________ 

Is this organization non-profit?  ___________________ EIN/Tax ID:  __________________________ 

Authorized Representative:  _______________________________________________________________ 

Contact Phone:  ______________________________  Contact E-mail:  _______________________ 

Website address, if applicable:  ____________________________________________________________ 

Proposed event and activities:  _____________________________________________________________ 

______________________________________________________________________________________ 

Date of Event:   ___________________ Rental Start time: ____________   Rental End time: ____________ 

Rental time (4 hours) should include entire duration, including set-up and clean-up 

Check the items needed for the event: 

 ____ Microphone 

 ____ Number of Tables     

 ____ Concession Stand, proceeds to MVFS   

 ____ Projection services, additional fee (include number of films and format, i.e., DVD, Blu-ray, etc.) 

 ____ Other 

______________________________________________________________________________________ 

 
Upon acceptance of this request, the authorized representative will be contacted by the Board Liaison 
assigned to the event and required to sign a Theatre Use Agreement and comply with the following: 
 

1. All fees (rental, deposit, projection) must be paid at the time the contract is signed.  Fifty percent 
(50%) of the rental fee is non-refundable if the event is cancelled.   

2. No more than 100 (including staff) will be allowed in the theatre.  
3. Only documented service animals will be permitted in the theatre 
4. The use of any devices that could damage the screen, equipment, murals or furniture is prohibited. 
5. No decorations may be placed on the murals.  Decorations may be placed in designated areas as 

agreed upon the Board Liaison. 
6. User agrees to protect the property of MVFS. 

 
 
Neither the Mesilla Valley Film Society nor any of its officers, directors or volunteers shall have responsibility 
or liability of any loss, damage or destruction of property belonging to the renter or renting organization nor 
any of its guests nor for any illness, injury or death of any persons on the premises during the period of this 
agreement. 
 
 
_____________________________          ____________________ 
Signature of Authorized Representative  Date 
 
 
______________________________            ___________________            ________________________ 
Signature of Board Member   Date of Board Approval  Board Liaison   


